RIGHTS AND REPRODUCTIONS
PERMISSIONS AND FEES

Placing an order

Images of archival materials and artwork in the collection of the Mattatuck Museum are
available for approved uses. All requests for images and permissions must be submitted in
writing by letter, fax or on-line application.

Orders should include as much information about the requested image as possible. This helps to
expedite your order and ensure that the correct image is provided. Also specify the format in
which you wish to receive the image. Please fully describe the purpose(s) for which you will be
using the image: e.g. study, in school report, in book text, exhibition catalogue, cover art for a
publication, scholarly journal and so forth. Please indicate any deadline and date by which the
image is needed, your e-mail and full mailing address.

Contract and Payment
Orders are handled in the order in which they are received. Please allow 4 weeks for delivery of
reproductions.

You will receive an e-mail response stating the total fee for your request, based on our Fee
Schedule. Permission to reproduce material from the collection must be granted and is at the
discretion of the Mattatuck Museum. Images cannot be altered with special permission from the
Mattatuck Museum. A contract and invoice will be e-mailed, faxed or posted to you. Prepayment
is required. For your convenience, the Museum accepts Mastercard, Visa, Discover, and
American Express. You may also pay by check, which should be made payable to the Mattatuck
Museum.

Filling Orders
Materials are usually send within four weeks after receipt of payment and signed contract. If the

paperwork and receipt of materials must be completed within two weeks, please let us know so
we may expedite the order, which incurs a rush fee at an additional 100% cost; be advised this
service is only available to those who supply credit card details at time of order. All other orders
wishing to be processed as soon as possible are strongly encouraged to provide credit card
details. Credit card details may be either called in 203-753-0381x10 or faxed to 203-756-6283.

Available Images

Although a significant portion of the Museum's collections have been photographed, images for

some works are not readily available. In such instances, you will be notified and given the option
to request new photography for an additional fee. New photography usually requires six to eight
weeks to complete and prepayment is required.




Conditions Governing Permission for Reproduction

Access to and use of the Mattatuck Museum's image files and data is subject to the following
terms and conditions:

The Mattatuck Museum retains all rights, including copyright, in data, image, and text.

1.

Permission is granted for one-time use only in one publication, one edition, and in one
language, unless otherwise specified. Additional language editions and subsequent revised
new editions will be considered upon application. Photographic materials must be obtained
directly though the Mattatuck Museum and may not be reused without written permission.

The complete credit line as specified must appear on the same page as the reproduction, on
the opposite page, or on the reverse. If the Mattatuck Museum's reproduction(s) are the only
one(s) in this publication, providing the full information in one of the above-stated locations,
you may then list only the artist's name, title of work, and date; however, the complete
documentation must appear elsewhere within the book. In the case of film or video, visual
credits must appear at the beginning or the end.

The image(s) may not be cropped, bled, or over-printed, and nothing may be superimposed
on the reproduction(s), without prior approval. Use of a detail must be approved in advance
by the Mattatuck Museum, and the word "detail” must appear in the caption. Reproductions
must be full-tone, black and white or full color.

The Mattatuck Museum is to receive two gratis copies of the publication sent to the attention
of the Curatorial Office, Rights and Reproductions.

Certain works of art and photographs of certain works of art, may be protected by copyright,
trademark, or related interests not owned by the Mattatuck Museum. In the case of works by
living artists and/or subject to the 1976 Copyright Act, the Mattatuck Museum can grant the
permission requested only to the extent of its ownership of the rights relating to the request.
The responsibility for ascertaining whether any other rights exist, and for obtaining all other
necessary written permissions, remains with the applicant. The Mattatuck Museum assumes
no responsibility for royalties or fees claimed by the artist or other third parties.

Image(s) reproduced on an internet Web site must not be reproduced at higher than 72 DPI.
The complete identification and credit line as specified for the image(s) will be placed in
close proximity to the image. If the image is printable, the complete credit line as specified
will appear in any printout of the image(s). If the reproduction of the image(s) on the Web
site is associated with an exhibition, the use of the image will correspond with the duration of
the exhibition; extensions may be granted upon separate application.

The Mattatuck Museum grants no exclusive rights to any publisher, author, or photographer,

and accepts no responsibility for duplication of images by others.
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